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NB This policy is specific to the context of the Covid pandemic.

Aim:
To ensure pupils are able to continue their studies while they are unable to attend school as a result
of the pandemic.
Principles:





Pupils learn best when the quality of teaching remains consistently high. Therefore, remote
learning will include:
o A structured curriculum that is appropriately challenging.
o Good quality feedback that allows them to improve their work
o Opportunities for a range of approaches where possible, such as direct instruction,
paired or group work and independent study.
Teachers cannot be expected to plan and deliver both face-to-face learning and online
resources for an extended period of time.
All pupils deserve equal access to online resources.

MLT schools plan for three different scenarios:




A pupil, or small group of pupils are unable to attend school, but the teacher continues to
teach the rest of the class.
A class, or group of classes, (‘a bubble’) cannot attend. The classes do not continue, and the
teacher is thus able to plan and deliver remote learning.
The school closes and all teaching is delivered remotely.

All learning will be conducted using either Tapestry (for EYFS) Seesaw (for years 1-4) or Office 365
Teams (for Year 5-13).
This will allow staff to keep in contact with their class in a professional and confidential way.
Teachers will be able to schedule learning in a manner that does not overwhelm pupils. Teaching
and learning can be tailored, changed and updated as time progresses, allowing for replication of
classroom activity to the best of our ability. In all communications we will prioritise the wellbeing of
our children.
Flexibility of Learning
We realise that the circumstances that cause remote learning to be necessary will affect families in a
number of ways. In our planning and expectations, we are aware of the need for flexibility from all
sides:




parents may be trying to work from home so access to technology as a family may be
limited;
Parents may have two or more children trying to access technology and need to prioritise
the needs of young people studying towards GCSE/A Level accreditation;
Teachers may be trying to manage their home situation and the learning of their own
children; systems may not always function as they should.

An understanding of, and willingness to adapt to, these difficulties on all sides is essential for
success.
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We believe that it is in the best interests of our pupils that we continue to provide structured
support to the best of our ability. A timetable of lessons will be provided but we recognise that
timings may vary depending on individual circumstances.
MLT schools will implement their approaches to the three scenarios (appended below) to meet their
individual circumstances.
Remote Learning Systems Access Information
Children’s access to technology has been ascertained in the autumn term. Each school, where
possible, will loan equipment to children where that is necessary.
All parents are asked to sign consent forms on an annual basis which give permission for Year 5 and
above to be set up on Teams and for using electronic learning platforms.
Data Consent Form
We use electronic data and photos of our pupils in school for many different purposes:
 For keeping records, (including medical and SEN records), and to enrich learning.
 To give pupils protected access to the internet and provide them with a monitored email
address.
 We also sometimes celebrate our children’s successes by sharing pictures with the press and
on our social media pages.
For the purposes of this form, images are defined as any still or moving image, with or without
sound, stored or transmitted electronically or as hard copy. Where it is required, we do not assume
consent and your child’s image will only be used if we have written permission from the person/s
with legal responsibility for them.
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Appendix 1: Government guidance relating to remote learning – taken from
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirusoutbreak/guidance-for-full-opening-schools
Pupils who are shielding or self-isolating
Where a pupil is unable to attend school because they are complying with clinical and/or public
health advice, we expect schools to be able to immediately offer them access to remote education.
Schools should monitor engagement with this activity (as set out in the section below).
Curriculum Expectations
Remote education, where needed, is high quality and aligns as closely as possible with in-school
provision: schools and other settings continue to build their capability to educate pupils remotely,
where this is needed.
Develop remote education so that it is integrated into school curriculum planning: Remote
education may need to be an essential component in the delivery of the school curriculum for some
pupils, alongside classroom teaching, or in the case of a local lockdown. All schools are therefore
expected to plan to ensure any pupils educated at home for some of the time are given the support
they need to master the curriculum and so make good progress.
Contingency planning for outbreaks
In the event of a local outbreak, the PHE health protection team or local authority may advise a
school or number of schools to close temporarily to help control transmission. Schools will also need
a contingency plan for this eventuality. This may involve a return to remaining open only for
vulnerable children and the children of critical workers, and providing remote education for all other
pupils.
Remote education support
Where a class, group or small number of pupils need to self-isolate, or there is a local lockdown
requiring pupils to remain at home, we expect schools to have the capacity to offer immediate
remote education. Schools are expected to consider how to continue to improve the quality of their
existing offer and have a strong contingency plan in place for remote education provision by the end
of September. This planning will be particularly important to support a scenario in which the
logistical challenges of remote provision are greatest, for example where large numbers of pupils are
required to remain at home.
In developing these contingency plans, we expect schools to:





use a curriculum sequence that allows access to high-quality online and offline resources
and teaching videos, and that is linked to the school’s curriculum expectations
give access to high quality remote education resources
select the online tools that will be consistently used across the school in order to allow
interaction, assessment and feedback, and make sure staff are trained in their use
provide printed resources, such as textbooks and workbooks, for pupils who do not have
suitable online access
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recognise that younger pupils and some pupils with SEND may not be able to access remote
education without adult support, and so schools should work with families to deliver a broad
and ambitious curriculum.

When teaching pupils remotely, we expect schools to:









set assignments so that pupils have meaningful and ambitious work each day in a number of
different subjects
teach a planned and well-sequenced curriculum so that knowledge and skills are built
incrementally, with a good level of clarity about what is intended to be taught and practised
in each subject
provide frequent, clear explanations of new content, delivered by a teacher in the school or
through high quality curriculum resources and/or videos
gauge how well pupils are progressing through the curriculum, using questions and other
suitable tasks and set a clear expectation on how regularly teachers will check work
enable teachers to adjust the pace or difficulty of what is being taught in response to
questions or assessments, including, where necessary, revising material or simplifying
explanations to ensure pupils’ understanding
plan a programme that is of equivalent length to the core teaching pupils would receive in
school, ideally including daily contact with teachers

We expect schools to consider these expectations in relation to the pupils’ age, stage of
development and/or special educational needs, for example where this would place significant
demands on parents’ help or support. We expect schools to avoid an over-reliance on long-term
projects or internet research activities.
The government will also explore making a temporary continuity direction in the autumn term, to
give additional clarity to schools, pupils and parents as to what remote education should be
provided. DfE will engage with the sector before a final decision is made on this.
A range of resources to support schools in delivering remote education is available:








curriculum maps for key subjects for year groups from Y7-11 will be published in July. They
aim to provide support to schools in developing the ability to switch from classroom
teaching to remote provision immediately in case of local lockdowns or self-isolation. A
number of education resource providers intend to align their resources to these maps, to
further support schools. These maps are designed as a support for schools and are entirely
non-mandatory, for use at the discretion of the school.
DfE has produced a quality assured list of remote education resources which are available to
schools and parents for free over the summer term. Where pricing models have changed,
schools may consider using some of their catch-up funding on remote resources in line with
the access to technology section of the EEF’s COVID-19 support guide for schools
from the start of the autumn term, Oak National Academy will make available video lessons
covering the entire national curriculum, available to any school for free. These are being
developed in partnership with a wide group of teachers and school leaders to develop
lessons in the popular topics. The resources will be as flexible as possible, allowing schools to
reorder topics and lessons, to match their own plans and curriculum.
Oak National Academy specialist content for pupils with SEND. This covers communication
and language, numeracy, creative arts, independent living, occupational therapy, physical
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therapy and speech and language therapy. Their provision for next academic year will
include an expanded range of content for the specialist sector.
government-funded access to one of two free-to-use digital education platforms: Google for
Education or Microsoft Office 365 Education. Schools can apply through The Key for School
Leaders. The Key also provides feature comparison and case studies on how schools are
making the most of these platforms.
a network of schools and colleges for help and support on effective use of tech for remote
education that can be accessed through the EdTech Demonstrator Programme.
laptops, tablets and 4G wireless routers have been made available to local authorities and
academy trusts to support vulnerable and disadvantaged children (specifically, care leavers,
children and young people with a social worker, and disadvantaged year 10 pupils). Local
authorities and academy trusts will continue to own and use these devices (including for
catch up purposes) following pupils returning to school in the autumn term. They will be
responsible for loaning them in the event that a school is required to close temporarily due
to coronavirus (COVID-19). If required, the department will look to provide further device
and connectivity support for disadvantaged pupils who would otherwise lack access during a
school closure. These devices will be owned by the school.
In addition to 4G routers provided to local authorities and academy trusts, the Department
for Education is working in partnership with BT to offer free access to BT WiFi hotspots for
disadvantaged pupils. We are also working with the major telecommunications companies
to expand this offer and provide access to free additional data to families who rely on a
mobile internet connection while the response to coronavirus (COVID-19) requires pupils to
learn from home and access social care services online. More information on increasing
internet access for vulnerable and disadvantaged children is available.
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APPENDIX 2 – BRIDPORT PRIMARY SCHOOL
Bridport Primary School

Policy on Remote Learning

2020-2021

NB This policy is specific to the context of the Covid pandemic.

Remote Learning Plan 2020 - 2021
Aims
To outline our approach for pupils who will not be attending school, as a result of government
guidance or the closure of a class bubble

The school has implemented research from the Educational Endowment Foundation as a basis for
our approach to remote learning
When implementing strategies to support pupils’ remote learning, or supporting parents to do this,
key things to consider include:
 Teaching quality is more important than how lessons are delivered
 Ensuring access to technology is key, especially for disadvantaged pupils
 Peer interactions can provide motivation and improve learning outcomes
 Supporting pupils to work independently can improve learning outcomes
 Different approaches to remote learning suit different types of content and pupils
The school has adopted a Tiered Approach to manage the following circumstances:
1. Individual child self-isolating
2. Bubble closure/year group
3. Whole school closure

During the ongoing pandemic, staff at Bridport Primary School will continue to provide education
and support to children using remote learning. All learning will be conducted using either Tapestry
(for EYFS) Seesaw (for years 1-5) or Office 365 Teams (for year 6).
This will allow staff to keep in contact with their class in a professional and confidential way.
Teachers will be able to schedule learning in a manner that does not overwhelm our children.
Teaching and learning can be tailored, changed and updated as time progresses, allowing for
replication of classroom activity to the best of our ability. In all communications we will prioritise the
wellbeing of our children.

Flexibility of Learning
We realise that the circumstances that cause remote learning to be necessary, will affect families in
a number of ways. In our planning and expectations, we are aware of the need for flexibility from all
sides:


parents may be trying to work from home so access to technology as a family may be
limited;
Parents may have two or more children trying to access technology and need to prioritise
the needs of young people studying towards GCSE/A Level accreditation;
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Teachers may be trying to manage their home situation and the learning of their own
children; systems may not always function as they should.

An understanding of, and willingness to adapt to, these difficulties on all sides is essential for
success.
We believe that it is in the best interests of our children that we continue to provide structured
support to the best of our ability. A timetable of lessons will be provided but we recognise that
timings may vary depending on individual circumstances.

Remote Learning Systems Access Information
Children’s access to technology has been ascertained in the Autumn term. The school, where
possible, will loan equipment to children.
The following tables outline arrangements for our tiered approach:
Pupil needs to isolate because someone in their household is symptomatic or tests positive
Ongoing Support

Safeguarding/SEND

If your child needs to isolate please message the class
email address and the teacher will email a 2 week unit
of work that is aligned with what is being studied in
class.

School office to contact parents to ensure a test has
been taken and to make sure that parents know to
communicate test results to
office@bridport.dorset.sch.uk

There will be daily session provided for maths and
English and other subject areas will also be covered
across the week.

If child is entitled to benefit-related FSM ensure food
made available

Please email the teacher or use MS Teams/SeeSaw to
tell them what you have completed or email photos of
work completed to the class email.
If a child is off for more than 3 days class staff will
contact you during the week to review progress and
provide support.
There will also be opportunities to access online
learning through use of: TTRockstars, NumBots (KS1)
and Oxford Owl (EYFS and KS1)
NB: Children who are isolating due to illness are not
expected to complete work unless they have recovered
and are isolating whilst awaiting test results.

If child is vulnerable in any way, the DSL will ensure that
appropriate agencies are notified and arrange for
regular safe and well checks via a phone call from the
DSL
If a child does not engage, the Class teacher will call the
parents to discuss obstacles and provide support.
Any parent who would like to request support can
contact our family support worker, Mrs Smith on
07514430379. She checks this number regularly during
the day (Monday – Thursday) and will endeavour to get
back to you as soon as possible.
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A whole bubble/cohort of children is isolating because of an outbreak of coronavirus
Ongoing Support

Safeguarding/SEND

For Year 6, Teachers will schedule a MS Teams meeting
with the children. Years R-5 will post a video on
seesaw/tapestry. In this meeting/video, the teacher will
discuss the remote learning arrangements and
expectations. Teachers will also share a timetable of
learning – this will consist of an English and maths
session each day and a variety of all other subjects
covered during the week.

Parents notified so they know to communicate test
results to office@bridport.dorset.sch.uk
If any children are entitled to benefit-related FSM
ensure food made available.

If any child is vulnerable in any way, the DSL will ensure
that appropriate agencies are notified and arrange for
regular safe and well checks via a phone call from the
Any worksheets will be uploaded by the class teacher to DSL.
support the children with their learning. PPA will be
taken by teachers whilst children are accessing
Those not engaging with home learning are to receive a
afternoon lessons/activity. Teaching assistants may also phone call from a member of SLT to discuss the
support children through sessions or check ins when
obstacles and the support needed by the family. This
required.
could then be followed up by calls from safeguarding
team if there are pastoral issues.
For non-core lessons, web-links to appropriate support
materials will be shared. Teachers may schedule an
afternoon Teams meeting or phone call to support
Where children would normally receive additional
those children needing additional input. Feedback on
support from SEND agencies, the SENDCO will make
English and numeracy work will be provided at whole
arrangements for those to continue via Teams as long as
class or individual level – as appropriate.
the agencies engage.
Time will also be scheduled for the children to watch an The SENDCO will share appropriate resources, including
assembly delivered by Ms Kite or Mr Gough during the Oak National SEND lessons with teachers who will
week. This will encourage children to keep working,
disseminate accordingly.
celebrate successes and promote a togetherness.
Any parent who would like to request support can
Work should be completed in books or online as
contact our family support worker, Mrs Smith on
appropriate. If children have any misconceptions, they 07514430379. She checks this number regularly during
are free to ask the teacher during the lesson using the
the day (Monday – Thursday) and will endeavour to get
live chat feed on Teams or comment boxes on SeeSaw. back to you as soon as possible.
They can also email the teacher so that the teacher can
plan to address the misconceptions either in feedback
or through the next day’s learning tasks. Teachers will
have various times during the school day when they can
respond to queries.
Senior Staff will monitor platforms and contact parents
to discuss any concerns if they arise around acceptable
use.
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Whole school closure
Ongoing Support

Safeguarding/SEND

Arrangements will be put in place in the same way as
Government guidance on pupils who should still attend
when a whole class bubble is asked to isolate. Provision school will be followed and parents contacted for
will be guided by the following principles:
discussion if their child meets the criteria for attending
school
Teachers will:
Share teaching and activities with their class through
If child is entitled to benefit-related FSM ensure food
the SeeSaw and Office 365 Teams apps and Tapestry.
made available
Continue teaching in line with current, extensive
planning that is already in place throughout the school; If child is vulnerable in any way, the DSL will ensure that
Accept the fact that learning remotely will be more
appropriate agencies are notified and arrange for
difficult, so tasks will be set in smaller steps to allow for regular safe and well checks via a phone call from the
this;
DSL
Keep in contact with children through the SeeSaw and
Office 365 Teams apps
If a child does not engage with online learning, the Class
Allow flexibility in the completion of activities,
teacher will call the parents to discuss obstacles and
understanding that circumstances leading to closure will provide support.
affect our families in different ways
The school SENCO will update risk assessments to
Children will:
ensure children with Education Health and Care plans
Be assured that wellbeing is at the forefront of our
have provisions in place to meet their educational
thoughts and the need for children to take regular
needs. She will have allocated time to contact parents
breaks, get fresh air, exercise and maintain a reasonable concerning the provision for children with SEND and to
balance between online engagement and offline
carry out annual reviews and virtual meetings where
activities;
appropriate.
Potentially work a day or two behind what has been
shared through the SEESAW and Office 365 Teams apps;
Only send messages and queries that are in relation to
tasks set by the teacher or in response to questions the
teacher may ask them directly;
Only access the material shared by their teacher and ask
for parental permission to use technology for anything
beyond that;
Read daily, either independently or with an adult
Parents will:
Support their child’s learning to the best of their ability;
Encourage their child to access and engage with
SEESAW or Office 365 Teams posts from their teacher;

Any parent who would like to request support can
contact our family support worker, Mrs Smith on
07514430379. She checks this number regularly during
the day (Monday – Thursday) and will endeavour to get
back to you as soon as possible.
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Know they can continue to contact their class teacher as
normal through class emails, Tapestry, SEESAW or Office
365 Teams apps if they require support of any kind;
Check their child’s completed work each day and
encourage the progress that is being made;
Be mindful of mental well-being of both themselves and
their child and encourage their child to take regular
breaks, play games, get fresh air and relax;
Senior Staff will monitor platforms and contact parents
to discuss any concerns if they arise around acceptable
use.

All parents are asked to sign consent forms on an annual basis which give permission for year 6
children to be set up on Teams and for using electronic learning platforms.
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Electronic services – Supplementary Information
Office365 and G-Suite
Office365 is Microsoft’s online suite of applications that includes office tools like Word, PowerPoint
and Excel and collaborative tools like Teams, SharePoint and Stream. These tools are accessed at
office.com on any device where there is an internet connection.
G-Suite is Google’s online suite of applications that includes office tools like Docs, Slides and Sheets
and collaborative tools such as Classroom and Hangouts. These tools are accessed at gmail.com on
any device where there is an internet connection.
Office365 and G-Suite are core school apps that enable students to create and store documents and
videos online and to share learning with other school users in virtual classrooms. To facilitate this,
every student who needs access is provided with a unique email address. This email address may
also be used by staff to send out school related information.
All online activity is monitored by school staff and the Minerva Learning Trust carries out privacy
impact assessments on third party service providers to ensure they meet data protection standards
required by UK legislation.
Tapestry
Tapestry is an online learning journal that enables primary schools to track the coverage of the
National Early Years Curriculum and the depth of children’s learning within them. Teachers record
and view learning outcomes that have been taught and measure the depth of understanding
individuals and groups of children have reached.
Parents can add photographs, videos and notes to their child’s Tapestry account. Each account is
only available to school staff, the named student on the account, and the family of that student.
Please be aware that your child’s image may appear on another child’s Tapestry account, for
example, when a teacher uploads a picture of a group activity.
When your child leaves their early provision, you will have a limited time to download their Tapestry
journal. Your child’s teacher will let you know when this option is available.
SeeSaw
SeeSaw is an online learning environment that enables primary school staff to assign tasks, publish
school materials and develop a personalised learning space for each student, as well as assess their
understanding of curriculum subjects. Students can upload work, get direct feedback from teachers
and share their learning journey with their families.
Each SeeSaw account is only available to school staff, the named student on the account and family
of that student. Please be aware that pictures/videos of your child can be viewed on other children's
profiles within the class
At the start of each year, students begin a new journal. Previous journals are archived but remain
accessible to school staff for assessment purposes as ‘read only’ documents. At the end of the school
year, parents may request a pdf of their child’s last 80 items.
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TEAMs Video Meeting Protocol
During a potential period of school closure, TEAMs will be used to allow class teachers to continue
learning with their children. Each class meeting will have a clear agenda with a focus on English and
maths.
We expect staff to follow this guidance:
To only participate in a school TEAMs meeting using a school issued device.
To allow software updates on your school issued device to ensure that your device is kept secure.
To not share the details of the TEAMs meeting with anyone not affiliated with Bridport Primary
School.
To record the meeting and lock the meeting as soon as possible.
To ensure that you participate in a meeting using a neutral background.
To enforce and ensure students follow the TEAMs behaviour protocol at all times.
To not make public statements that you are participating in a school TEAMs meeting.
To use the chat option only to allow children to ask questions about the work.
To position your camera for others to see you clearly (for a brief period and only when absolutely
necessary).
To contact the DSL immediately should any safeguarding matter arise.
This protocol is to be used in conjunction with the school’s additional relevant policies such as:
Acceptable use, Safeguarding etc
TEAMs Class Meeting Golden Rules
If there is a period of school closure, TEAMs will be used to allow class teachers to reconnect with
their children and continue with their learning. TEAMs class meetings will focus on English and
Maths.
We expect all pupils and families to follow this guidance:
To only participate in class meetings you have been invited to.
To act in a friendly, respectful and sensible manner at all times.
To not share the details of the TEAMs meeting with anyone not who is not in your Bridport Primary
class family. This includes on social media.
To ensure that you take part in the meeting in a family room in your house, and not in your
bedroom.
To use the group chat option if you want to ask your teacher something.
To not share any personal information during the meetings, such as addresses, etc…
To remember to listen to your class teacher and mute the microphone. If you want to ask the
teacher something, raise your hand or write in the group chat.
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APPENDIX 3 – ST MARY’S CE PRIMARY SCHOOL
Bridport St. Mary’s Primary School
Policy on Remote Learning

2020-2021

“Building a Caring Community where all can
Learn and Shine!”
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Remote Learning Plan 2020 - 2021
Aims
To outline our approach for pupils who will not be attending school, as a result of government
guidance or the closure of a class bubble

The school has implemented research from the Educational Endowment Foundation as a basis for
our approach to remote learning
When implementing strategies to support pupils’ remote learning, or supporting parents to do this,
key things to consider include:
 Teaching quality is more important than how lessons are delivered
 Ensuring access to technology is key, especially for disadvantaged pupils
 Peer interactions can provide motivation and improve learning outcomes
 Supporting pupils to work independently can improve learning outcomes
 Different approaches to remote learning suit different types of content and pupils
The school has adopted a Tiered Approach to manage the following circumstances:
4. Individual child self-isolating
5. Bubble closure/year group
6. Whole school closure

During the ongoing pandemic, staff at St Mary’s Primary School will continue to provide education
and support to children using remote learning.
All learning will be conducted using either Tapestry (for EYFS) Seesaw (for years 1-4) or Office 365
Teams (for year 5-6).
This will allow staff to keep in contact with their class in a professional and confidential way.
Teachers will be able to schedule learning in a manner that does not overwhelm our children.
Teaching and learning can be tailored, changed and updated as time progresses, allowing for
replication of classroom activity to the best of our ability. In all communications we will prioritise the
wellbeing of our children.

Flexibility of Learning
We realise that the circumstances that cause remote learning to be necessary, will affect families in
a number of ways. In our planning and expectations, we are aware of the need for flexibility from all
sides:


parents may be trying to work from home so access to technology as a family may be
limited;
Parents may have two or more children trying to access technology and need to prioritise
the needs of young people studying towards GCSE/A Level accreditation;
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Teachers may be trying to manage their home situation and the learning of their own
children; systems may not always function as they should.
An understanding of, and willingness to adapt to, these difficulties on all sides is essential for
success.
We believe that it is in the best interests of our children that we continue to provide structured
support to the best of our ability. A timetable of lessons will be provided but we recognise that
timings may vary depending on individual circumstances.

Remote Learning Systems Access Information
Children’s access to technology has been ascertained in the Autumn term. The school, where
possible, will loan equipment to children.
The following tables outline arrangements for our tiered approach:
Pupil needs to isolate because someone in their household is symptomatic or tests positive
Ongoing Support
If your child needs to isolate please visit the remote learning
tab on their class page - a timetable will be available with
hyperlinks that will take them directly to the units they should
study. These are arranged in two week blocks and topics are
aligned with those being studied in class. You should ask your
child to start at the beginning of each unit
and complete one session per day.

Safeguarding/SEND
School office to contact parents to ensure a test
has been taken and
to make sure that parents know to communicate
test results to
office@stmarybridport.dorset.sch.uk
If child is entitled to benefit-related FSM ensure
food made available

There will be daily session provided for maths and literacy and
other subject areas will be covered across the week.
If child is vulnerable in any way, the DSL will
ensure that appropriate agencies are notified and
Please email (or ask a parent to email) the class teacher to tell arrange for regular safe and well checks via a
them what you have completed or email photos of work
phone call from the DSL
completed to the class email.
If a child does not engage, the Class teacher will
If a child is off for more than 3 days class staff will contact you call the parents to
during the week to review progress and provide support.
discuss obstacles and provide support.
There will also be opportunities to access online learning
through use of:
TTRockstars, NumBots and Spelling Shed (all years)
NB: Children who are isolating due to illness are not expected
to complete work unless they have recovered and are isolating
whilst awaiting test results.

Any parent who would like to request support can
contact
familysupport@stmarybridport.dorset.sch.uk Mrs
Gerrard checks this email during the day and will
endeavour to get back to you as soon as possible.
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A whole bubble/cohort of children is isolating because of an outbreak of coronavirus
Ongoing Support

Safeguarding/SEND

For Year 5/6 Teachers will schedule a MS Teams meeting with
the children. Years R-4 will post a video on seesaw/tapestry.
In this meeting/video, the teacher will discuss the remote
learning arrangements and expectations.
Teachers will also share a timetable of learning – this will
consist of a live or videoed literacy and maths session each day
and a variety of all other subjects covered during the week.

Parents notified so they know to communicate
test
results to office@stmarybridport.dorset.sch.uk

Any worksheets will be uploaded by the class teacher to
support the children with their learning.
PPA will be taken by teachers whilst children are accessing
afternoon lessons/activity.
Teaching assistants may also support children through sessions
or check ins when required.

If any children are entitled to benefit-related FSM
ensure food made available.
If any child is vulnerable in any way, the DSL will
ensure that appropriate agencies are notified and
arrange for regular safe and well checks via a
phone call from the DSL.

Those not engaging with home learning are to
receive a phone call from a member of SLT to
discuss the obstacles and the support needed by
For non-core lessons, web-links to appropriate support
the family. This could then be followed up by calls
materials will be shared. Teachers may schedule an afternoon from safeguarding team if there are pastoral
Teams meeting or phonecall to support those children needing issues.
additional input. Feedback on literacy and numeracy work will
be provided at whole class or individual level – as appropriate.
Where children would normally receive additional
Time will also be scheduled for the children to watch an
support from SEND agencies, the SENDCO will
assembly delivered by Mrs Batorska or Mrs Samuel during the make arrangements for those to continue via
week. This will encourage children to keep working, celebrate Teams as long as the agencies engage.
successes and promote a togetherness.
The SENDCO will share appropriate resources,
Work should be completed in books. If children have any
including Oak National SEND lessons with teachers
misconceptions, they are free to ask the teacher during the
who will disseminate accordingly.
lesson using the live chat feed on Teams or comment boxes on
seesaw. They can also email the teacher so that the teacher
Any parent who would like to request support can
can plan to address the misconceptions either in feedback or contact
through the next day’s learning tasks. Teachers will have
familysupport@stmarybridport.dorset.sch.uk Mrs
various times during the school day when they can respond to Gerrard checks this email during the day and will
queries.
endeavour to get back to you as soon as possible.
Senior Staff will monitor platforms and contact parents to
discuss any concerns if they arise around acceptable use.
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Whole school closure
Ongoing Support
Arrangements will be put in place in the same way as when a whole
class bubble is asked to isolate. Provision will be guided by the
following principles:

Safeguarding/SEND
Government guidance on pupils who should
still attend school will be followed and
parents contacted for discussion if their
child meets the criteria for attending school

Teachers will:
Share teaching and activities with their class through the SEESAW and If child is entitled to benefit-related FSM
Office 365 Teams apps and Tapestry.
ensure food made available
Continue teaching in line with current, extensive planning that is
already in place throughout the school;
Accept the fact that learning remotely will be more difficult, so tasks
will be set in smaller steps to allow for this;
Keep in contact with children through the SEESAW and Office 365
Teams apps
Allow flexibility in the completion of activities, understanding that
circumstances leading to closure will affect our families in different
ways

Children will:-

If child is vulnerable in any way, the DSL will
ensure that appropriate
agencies are notified and arrange for
regular safe and well checks via
a phone call from the DSL

If a child does not engage with online
learning, the Class teacher will call the
parents to discuss obstacles and provide
support.

Be assured that wellbeing is at the forefront of our thoughts and the
need for children to take regular breaks, get fresh air, exercise and
maintain a reasonable balance between online engagement and
offline activities;

The school SENCO will update risk
assessments to ensure children with
Education Health and Care plans have
provisions in place to meet their
Potentially work a day or two behind what has been shared through educational needs. She will have allocated
time to contact parents concerning the
the SEESAW and Office 365 Teams apps;
provision for children with SEND and to
Only send messages and queries that are in relation to tasks set by the carry out annual reviews and virtual
teacher or in response to questions the teacher may ask them directly; meetings where appropriate.
Only access the material shared by their teacher and ask for parental
permission to use technology for anything beyond that;
Read daily, either independently or with an adult

Parents will:
Support their child’s learning to the best of their ability;

Any parent who would like to request
support can contact
familysupport@stmarybridport.dorset.sch.
uk Mrs Gerrard checks this email during the
day and will endeavour to get back to you
as soon as possible.
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Encourage their child to access and engage with SEESAW or Office 365
Teams posts from their teacher;
Know they can continue to contact their class teacher as normal
through class emails, Tapestry, SEESAW or Office 365 Teams apps if
they require support of any kind;
Check their child’s completed work each day and encourage the
progress that is being made;
Be mindful of mental well-being of both themselves and their child
and encourage their child to take regular breaks, play games, get fresh
air and relax;

Senior Staff will monitor platforms and contact parents to discuss any
concerns if they arise around acceptable use.

All parents are asked to sign consent forms on an annual basis which give permission for Year 5 and
6 children to be set up on Teams and for using electronic learning platforms.
Data Consent Form
We use electronic data and photos of our children in school for many different purposes:
 For keeping records, (including medical and SEN records), and to enrich learning.
 To give pupils protected access to the internet and provide them with a monitored email
address.
 We also sometimes celebrate our children’s successes by sharing pictures with the press and
on our social media pages.
For the purposes of this form, images are defined as any still or moving image, with or without
sound, stored or transmitted electronically or as hard copy. Where it is required, we do not assume
consent and your child’s image will only be used if we have written permission from the person/s
with legal responsibility for them.
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I consent to images of my child being used in (please tick as appropriate):
Agree
School newsletters, prospectuses or brochures
School social media accounts (e.g. Facebook, Twitter, YouTube)
Within school for display purposes
Electronic learning platforms, including those belonging to other children
External exhibitions
School website
Staff use e.g. presentations to colleagues
Media publications (newspapers may link articles to their social media accounts)
May we use your child’s first name alongside their image?

Agree
I consent to my child being issued with a school email account



Consent to use your child’s image and to supply them an email address can be withdrawn
any time by contacting your child’s school office.



If you have any concerns about any of the above, or are unsure about which options are best
for your child, please contact the Data Protection Officer, Tracy Broadbent:
broadbentt@colfox.dorset.sch.uk

Signed:
Print name:
Childs name:
Relationship to child:
Date:
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Electronic services
Office365 and G-Suite
Office365 is Microsoft’s online suite of applications that includes office tools like Word, PowerPoint
and Excel and collaborative tools like Teams, SharePoint and Stream. These tools are accessed at
office.com on any device where there is an internet connection.
G-Suite is Google’s online suite of applications that includes office tools like Docs, Slides and Sheets
and collaborative tools such as Classroom and Hangouts. These tools are accessed at gmail.com on
any device where there is an internet connection.
Office365 and G-Suite are core school apps that enable students to create and store documents and
videos online and to share learning with other school users in virtual classrooms. To facilitate this,
every student who needs access is provided with a unique email address. This email address may
also be used by staff to send out school related information.
All online activity is monitored by school staff and the Minerva Learning Trust carries out privacy
impact assessments on third party service providers to ensure they meet data protection standards
required by UK legislation.
Primary Schools only
Tapestry
Tapestry is an online learning journal that enables primary schools to track coverage of the National
Early Years Curriculum subjects and the depth of children’s learning within them. Teachers record
and view learning outcomes that have been taught and measure the depth of understanding
individuals and groups of children have reached.
Parents can add photographs, videos and notes to their child’s Tapestry account. Each account is
only available to school staff, the named student on the account, and the family of that student.
Please be aware that your child’s image may appear on another child’s Tapestry account, for
example, when a teacher uploads a picture of a group activity.
When your child leaves their early provision, you will have a limited time to download their Tapestry
journal. Your child’s teacher will let you know when this option is available.
SeeSaw
SeeSaw is an online learning environment that enables primary school staff to assign tasks, publish
school materials and develop a personalised learning space for each student, as well as assess their
understanding of curriculum subjects. Students can upload work, get direct feedback from teachers
and share their learning journey with their families.
Each SeeSaw account is only available to school staff, the named student on the account and family
of that student. Please be aware that pictures/videos of your child can be viewed on other children's
profiles within the class, for example, when a teacher uploads a picture of a group activity.
At the start of each year, students begin a new journal. Previous journals are archived but remain
accessible to school staff for assessment purposes as ‘read only’ documents. At the end of the school
year, parents may request a pdf of their child’s last 80 items.
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TEAMs Video Meeting Protocol
During a potential period of school closure, TEAMs will be used to allow class teachers to continue
learning with their children. Each class meeting will have a clear agenda with a focus on English and
maths.
We expect staff to follow this guidance:
 To only participate in a school TEAMs meeting using a school issued device.
 To allow software updates on your school issued device to ensure that your device is kept
secure.
 To not share the details of the TEAMs meeting with anyone not affiliated with St Mary’s.
 To record the meeting and lock the meeting as soon as possible.
 To ensure that you participate in a meeting using a neutral background.
 To enforce and ensure students follow the TEAMs behaviour protocol at all times.
 To not make public statements that you are participating in a school TEAMs meeting.
 To use the chat option only to allow children to ask questions about the work.
 To position your camera for others to see you clearly (for a brief period and only when
absolutely necessary).
 To contact the DSL immediately should any safeguarding matter arise.
This protocol is to be used in conjunction with the school’s additional relevant policies such as:
Acceptable use, Safeguarding etc
TEAMs Class Meeting Golden Rules
If there is a period of school closure, TEAMs will be used to allow class teachers to reconnect with
their children and continue with their learning. TEAMs class meetings will focus on English and
Maths.
We expect all pupils and families to follow this guidance:








To only participate in class meetings you have been invited to.
To act in a friendly, respectful and sensible manner at all times.
To not share the details of the TEAMs meeting with anyone not who is not in your St Mary’s
class family. This includes on social media.
To ensure that you take part in the meeting in a family room in your house, and not in your
bedroom.
To use the group chat option if you want to ask your teacher something.
To not share any personal information during the meetings, such as addresses, etc…
To remember to listen to your class teacher and mute the microphone. If you want to ask
the teacher something, raise your hand or write in the group chat.

NB This policy is specific to the context of the Covid pandemic.

APPENDIX 4 – BURTON BRADSTOCK CE PRIMARY SCHOOL

Burton Bradstock CE Primary School

Policy on Remote Learning

2020-2021

NB This policy is specific to the context of the Covid pandemic.

Remote Learning Plan 2020 - 2021
Aims
To outline our approach for pupils who will not be attending school, as a result of government
guidance or the closure of a class bubble/school.

The school has implemented research from the Educational Endowment Foundation as a basis for
our approach to remote learning
When implementing strategies to support pupils’ remote learning, or supporting parents to do this,
key things to consider include:






Teaching quality is more important than how lessons are delivered
Ensuring access to technology is key, especially for disadvantaged pupils
Peer interactions can provide motivation and improve learning outcomes
Supporting pupils to work independently can improve learning outcomes
Different approaches to remote learning suit different types of content and pupils

The school has adopted a Tiered Approach to manage the following circumstances:
7. Individual child self-isolating
8. Bubble closure/year group
9. Whole school closure
During the ongoing pandemic, staff at Burton Bradstock Primary School will continue to provide
education and support to children using remote learning.
All learning will be conducted using either Tapestry (for EYFS) Seesaw (for years 1-4) or Office 365
Teams (for year 5-6).
This will allow staff to keep in contact with their class in a professional and confidential way. Teachers
will be able to schedule learning in a manner that does not overwhelm our children. Teaching and
learning can be tailored, changed and updated as time progresses, allowing for replication of
classroom activity to the best of our ability. In all communications we will prioritise the wellbeing of
our children.
Flexibility of Learning
We realise that the circumstances that cause remote learning to be necessary, will affect families in a
number of ways. In our planning and expectations, we are aware of the need for flexibility from all
sides:



parents may be trying to work from home so access to technology as a family may be
limited;
Parents may have two or more children trying to access technology and need to prioritise
the needs of young people studying towards GCSE/A Level accreditation;
Teachers may be trying to manage their home situation and the learning of their own
children; systems may not always function as they should.
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An understanding of, and willingness to adapt to, these difficulties on all sides is essential for
success.
We believe that it is in the best interests of our children that we continue to provide structured
support to the best of our ability. A timetable of lessons will be provided but we recognise that
timings may vary depending on individual circumstances.

Remote Learning Systems Access Information
Children’s access to technology has been ascertained in the Autumn term. The school, where
possible, will loan equipment to children.
The following tables outline arrangements for our tiered approach:
Pupil needs to isolate because someone in their household is symptomatic or tests positive or need to isolate
whilst waiting for a medical appointment
Safeguarding/SEND
Ongoing Support
If your child needs to isolate please let the school know as soon School office to contact parents to ensure a test
as possible. Your child will be provided with daily lessons in
has been taken and
Maths, English and other subject areas.
to make sure that parents know to communicate
test results to
There will also be opportunities to access online learning
office@burtonbradstock.dorset.sch.uk
through the use of:
TTRockstars, Spelling Frame (KS2), My Maths and NumBots.
If child is entitled to benefit-related FSM ensure
food made available
If a child is off for more than 3 days class staff will contact you
during the week to review progress and provide support.
If child is vulnerable in any way, the DSL will
ensure that appropriate agencies are notified and
arrange for regular safe and well checks via a
phone call from the DSL
NB: Children who are isolating due to illness are not expected
to complete work unless they have recovered and are isolating If a child does not engage, the Headteacher will
whilst awaiting test results.
call the parents to discuss obstacles and provide
support.
Any parent who would like to request support can
contact office@burtonbradstock.dorset.sch.uk
Miss Granger checks this email during the day and
a member of staff will get back to you as soon as
possible.
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A whole bubble/cohort of children is isolating because of an outbreak of coronavirus
Ongoing Support
Daily activities will be set in English, Maths and other subjects
through the online learning platforms (Tapestry for EYFS,
Seesaw for Y1-Y4 and Teams for Y5-6). The use of uploaded
videos, links to other sites and worksheets will support the
learning.
PPA will be taken by teachers whilst children are accessing
afternoon lessons/activity.

Safeguarding/SEND
Parents notified so they know to communicate
test results to
office@burtonbradstock.dorset.sch.uk
If any children are entitled to benefit-related FSM
ensure food made available.

If any child is vulnerable in any way, the DSL will
ensure that appropriate agencies are notified and
Teaching assistants may also support children through sessions
arrange for regular safe and well checks via a
or check ins when required.
phone call from the DSL.
Feedback on work will be provided at whole class or individual
Those not engaging with home learning are to
level – as appropriate.
receive a phone call from a the Headteacher to
discuss the obstacles and the support needed by
Time will also be scheduled for the children to watch an
the family. This could then be followed up by calls
assembly delivered by Mrs Staple during the week. This
from safeguarding team if there are pastoral
will encourage children to keep working, celebrate
issues.
successes and promote a togetherness.
Where children would normally receive
additional support from SEND agencies, the
SENDCO will make arrangements for those to
If children have any misconceptions, they are free to ask the
teacher during the lesson using the live chat feed on Teams or continue online as long as the agencies engage.
comment boxes on Seesaw. Parents can also email the teacher
with any queries. Teachers will have various times during the The SENDCO will share appropriate resources,
including Oak National SEND lessons with teachers
school day when they can respond to queries.
who will disseminate accordingly.
Senior Staff will monitor platforms and contact parents to
Any parent who would like to request support can
discuss any concerns if they arise around acceptable use.
contact office@burtonbradstock.dorset.sch.uk
Miss Granger checks this email during the day and
a member of staff will get back to you as soon as
possible.
Some work should be completed in books, as directed.

NB This policy is specific to the context of the Covid pandemic.

Whole school closure
Ongoing Support
Arrangements will be put in place in the same way as when a whole
class bubble is asked to isolate. Provision will be guided by the
following principles:
Teachers will:
Share teaching and activities with their class through the SEESAW and
Office 365 Teams apps and Tapestry.
Continue teaching in line with current, extensive planning that is
already in place throughout the school.
Accept the fact that learning remotely will be more difficult, so tasks
will be set in smaller steps to allow for this.
Keep in contact with children through the SEESAW and Office 365
Teams apps and parents through Tapestry.
Allow flexibility in the completion of activities, understanding that
circumstances leading to closure will affect our families in different
ways.

Safeguarding/SEND
Government guidance on pupils who should
still attend school will be followed and
parents contacted for discussion if their
child meets the criteria for attending school
If child is entitled to benefit-related FSM
ensure food made available
If child is vulnerable in any way, the DSL will
ensure that appropriate
agencies are notified and arrange for
regular safe and well checks via
a phone call from the DSL
If a child does not engage with online
learning, the Class teacher will call the
parents to discuss obstacles and provide
support.

Children will:The school SENCO will update risk
Be assured that wellbeing is at the forefront of our thoughts and the assessments to ensure children with
need for children to take regular breaks, get fresh air, exercise and
Education Health and Care plans have
provisions in place to meet their
maintain a reasonable balance between online engagement and
educational needs. She will have allocated
offline activities.
time to contact parents concerning the
Potentially work a day or two behind what has been shared through
provision for children with SEND and to
the SEESAW and Office 365 Teams apps.
carry out annual reviews and virtual
Only send messages and queries that are in relation to tasks set by the meetings where appropriate.
teacher or in response to questions the teacher may ask them directly.
Only access the material shared by their teacher and ask for parental Any parent who would like to request
support can contact
permission to use technology for anything beyond that.
office@burtonbradstock.dorset.sch.uk
Read daily, either independently or with an adult.
Miss Granger checks this email during the
day and a member of staff will get back to
Parents will:
you as soon as possible.
Support their child’s learning to the best of their ability.
Encourage their child to access and engage with SEESAW or Office 365
Teams posts from their teacher.
Know they can continue to contact their class teacher as normal
through class emails, Tapestry, SEESAW or Office 365 Teams apps if
they require support of any kind.
Check their child’s completed work each day and encourage the
progress that is being made.
Be mindful of mental well-being of both themselves and their child
and encourage their child to take regular breaks, play games, get fresh
air and relax.

NB This policy is specific to the context of the Covid pandemic.

The Headteacher will monitor platforms and contact parents to
discuss any concerns if they arise around acceptable use.

All parents are asked to sign consent forms on an annual basis which give permission for Year 5 and
6 children to be set up on Teams.
Data Consent Form
We use electronic data and photos of our children in school for many different purposes:
 For keeping records, (including medical and SEN records), and to enrich learning.
 To give pupils protected access to the internet and provide them with a monitored email
address.
 We also sometimes celebrate our children’s successes by sharing pictures with the press and
on our social media pages.
For the purposes of this form, images are defined as any still or moving image, with or without
sound, stored or transmitted electronically or as hard copy. Where it is required, we do not assume
consent and your child’s image will only be used if we have written permission from the person/s
with legal responsibility for them.
I consent to images of my child being used in (please tick as appropriate):
Agree
School newsletters, prospectuses or brochures
School social media accounts (e.g. Facebook, Twitter, YouTube)
Within school for display purposes
Electronic learning platforms, including those belonging to other children
External exhibitions
School website
Staff use e.g. presentations to colleagues
Media publications (newspapers may link articles to their social media accounts)
May we use your child’s first name alongside their image?
Agree
I consent to my child being issued with a school email account



Consent to use your child’s image and to supply them an email address can be withdrawn
any time by contacting your child’s school office.
If you have any concerns about any of the above, or are unsure about which options are best
for your child, please contact the Data Protection Officer, Tracy Broadbent:
broadbentt@colfox.dorset.sch.uk

Signed:
Print name:
Childs name:
Relationship to child:
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Date:

Electronic services – Supplementary Information
Office365 and G-Suite
Office365 is Microsoft’s online suite of applications that includes office tools like Word, PowerPoint
and Excel and collaborative tools like Teams, SharePoint and Stream. These tools are accessed at
office.com on any device where there is an internet connection.
G-Suite is Google’s online suite of applications that includes office tools like Docs, Slides and Sheets
and collaborative tools such as Classroom and Hangouts. These tools are accessed at gmail.com on
any device where there is an internet connection.
Office365 and G-Suite are core school apps that enable students to create and store documents and
videos online and to share learning with other school users in virtual classrooms. To facilitate this,
every student who needs access is provided with a unique email address. This email address may
also be used by staff to send out school related information.
All online activity is monitored by school staff and the Minerva Learning Trust carries out privacy
impact assessments on third party service providers to ensure they meet data protection standards
required by UK legislation.
Tapestry
Tapestry is an online learning journal that enables primary schools to track the coverage of the
National Early Years Curriculum and the depth of children’s learning within them. Teachers record
and view learning outcomes that have been taught and measure the depth of understanding
individuals and groups of children have reached.
Parents can add photographs, videos and notes to their child’s Tapestry account. Each account is
only available to school staff, the named student on the account, and the family of that student.
Please be aware that your child’s image may appear on another child’s Tapestry account, for
example, when a teacher uploads a picture of a group activity.
When your child leaves their early provision, you will have a limited time to download their Tapestry
journal. Your child’s teacher will let you know when this option is available.
SeeSaw
SeeSaw is an online learning environment that enables primary school staff to assign tasks, publish
school materials and develop a personalised learning space for each student, as well as assess their
understanding of curriculum subjects. Students can upload work, get direct feedback from teachers
and share their learning journey with their families.
Each SeeSaw account is only available to school staff, the named student on the account and family
of that student. Please be aware that pictures/videos of your child can be viewed on other children's
profiles within the class
At the start of each year, students begin a new journal. Previous journals are archived but remain
accessible to school staff for assessment purposes as ‘read only’ documents. At the end of the school
year, parents may request a pdf of their child’s last 80 items.
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TEAMs Video Meeting Protocol
During a potential period of school closure, TEAMs will be used to allow class teachers to continue
learning with their children. Each class meeting will have a clear agenda with a focus on English and
maths.
We expect staff to follow this guidance:
 To only participate in a school TEAMs meeting using a school issued device.




To allow software updates on your school issued device to ensure that your device is kept
secure.
To not share the details of the TEAMs meeting with anyone not affiliated with Burton
Bradstock School.
To record the meeting and lock the meeting as soon as possible.



To ensure that you participate in a meeting using a neutral background.




To enforce and ensure students follow the TEAMs behaviour protocol at all times.
To not make public statements that you are participating in a school TEAMs meeting.



To use the chat option only to allow children to ask questions about the work.



To position your camera for others to see you clearly (for a brief period and only when
absolutely necessary).



To contact the DSL immediately should any safeguarding matter arise.



This protocol is to be used in conjunction with the school’s additional relevant policies such as:
Acceptable use, Safeguarding etc
TEAMs Class Meeting Golden Rules
If there is a period of school closure, TEAMs will be used to allow class teachers to reconnect with
their children and continue with their learning. TEAMs class meetings will focus on English and
Maths.
We expect all pupils and families to follow this guidance:



To only participate in class meetings you have been invited to.
To act in a friendly, respectful and sensible manner at all times.



To not share the details of the TEAMs meeting with anyone not who is not in your Burton
Bradstock class family. This includes on social media.



To ensure that you take part in the meeting in a family room in your house, and not in your
bedroom.




To use the group chat option if you want to ask your teacher something.
To not share any personal information during the meetings, such as addresses, etc…



To remember to listen to your class teacher and mute the microphone. If you want to ask
the teacher something, raise your hand or write in the group chat.

APPENDIX 5 – THE SIR JOHN COLFOX ACADEMY
The Sir John Colfox Academy
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Developing Remote Learning Plan – September 2020 onwards – updated 12th October 2020
In the event of future cases of Covid-19, it is likely we will have 48 hours maximum notice of the
need to close the school. We will need to be in a position to switch provision from face to face to
remote learning in a short space of time and to use the time available before such a scenario to
ensure that planning and logistics are in a place that will ensure any disruption to provision is
limited.
Government guidance
Specific and detailed government guidance is in appendix A below. The guidance covers 3 areas:




Pupils who are shielding or self-isolating
Curriculum Expectations
Contingency planning for outbreaks - Remote education support

There are four key considerations in this planning:
1.
2.
3.
4.

Ongoing, high-quality provision for pupils that are shielding (and quarantining)
High-quality provision for pupils in the event of school closure
Education for the children of Key Workers and for vulnerable children
Pastoral provision and support for learners

Updated guidance was provided on Friday 28th August as a tiered approach was introduced:
We are required to base our contingency planning on four tiers:
· Tier 1 - involves remaining fully open, as the government has been clear that ensuring schools and
educational settings remain open should be prioritised over other areas when restrictions are
considered.
· Tier 2 - asks secondary schools to adopt a rota system and further education (FE) college to limit
on-site attendance, whilst all other settings, including alternative provision (AP) and special schools,
remain fully open.
· Tier 3 - requires secondary schools and FE colleges to limit on-site attendance to just vulnerable
children and young people, the children of critical workers and selected year groups, other settings
remain fully open. In the event of tier 3 local restrictions being implemented the Department for
Education will issue operational guidance for the affected area that will confirm which year groups
should be prioritised.
· Tier 4 - goes further to limit attendance to just vulnerable children and young people and the
children of critical workers at all settings, excluding AP and special schools.
Where there are no local restrictions in place, education provision should continue to remain fully
open to all, and these tiers do not apply.

NB This policy is specific to the context of the Covid pandemic.

The initials ‘HOF/HOD’ below represent the Head of Faculty or Head of Department
Aspect 1 - Ongoing, high-quality provision for pupils that are shielding
Guidance

Where a pupil is
unable to attend
school because
they are
complying with
clinical and/or
public health
advice, we expect
schools to be able
to immediately
offer them access
to remote
education. Schools
should monitor
engagement with
this activity (as set
out in the section
below) – this
includes pupils
quarantining.

Actions
1.1 Identify students and, along with evidence provided,
check availability of IT to be added to record

Staff
GL

1.1a Update ‘live’ list of remote learners daily
1.1b Ensure staff are aware of who the pupils are using
Bromcom and weekly updates to support ongoing
planning. The students will have an X code on the
register.
1.2 Ensure access to IT for all pupils shielding or
quarantining – see 2.8 below

GL
GL

1.3 Guide to remote learning produced and shared with
affected
learners (available via website)
1.4 Knowledge organisers and curriculum maps available
on the school website
1.5 HOS/Tutors make contact weekly to support remote
learning and co-ordinate and organise work such that it
can receive feedback from the class teacher or other
nominated teacher
1.6 Staff with shielding learners to provide work on
TEAMS– these should support following of the taught
curriculum by learners and could include resources used
in lessons and narrated PPTs in some cases.

RM

1.6a HOF/HOD to quality assure the materials provided
to support remote learning
1.7 Weekly contact by Inclusion or SEND if the students
is on their list

LNW/CD

Timescales
Completed,
confirmed list
made available by
Friday 18th Sept .
updated in
Bromcom from 13th
September.
Ongoing
Ongoing

Initially by 18th
September and
ongoing
In place by 1st
September

CD/LNW

September 1st

HOS/
Tutors

Weekly review of
workload

Teacher
s

Ongoing

HOF/
HOD
SEND/
Inclusio
n

Ongoing
Weekly
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Aspect 2 - High-quality provision for pupils in the event of school closure
Guidance
Remote
education,
where needed,
is high quality
and aligns as
closely as
possible with inschool provision:
schools and
other settings
continue to build
their capability
to educate
pupils remotely,
where this is
needed.
Develop remote
education so
that it is
integrated into
school
curriculum
planning:
Remote
education may
need to be an
essential
component in
the delivery of
the school
curriculum for
some pupils,
alongside
classroom
teaching, or in
the case of a
local lockdown.
All schools are
therefore
expected to plan
to ensure any
pupils educated
at home for
some of the time
are given the
support they
need to master
the curriculum

Actions
2.1 Clarify expectations with all staff as to remote
learning arrangements in the case of school closure
2.1a Work set will be as close to the model operated in
school as possible with as little disruption to the
planned curriculum as possible with ongoing
monitoring and QA
2.2 Work set by the school will allow learners to mirror
the normal school week with high quality materials
produced and opportunities for virtual pupil/teacher
interaction during normal timetabled lessons
2.3 Ensure clear and early communication with
parents/carers that summarise school plans for remote
learning in the case of closure, particularly around
enhanced expectations of the facilitating and
monitoring role all parents/carers will be expected to
play
2.4 Ensure the school approach follows the specific
curriculum guidance provided by DfE (see page 3)

Staff
AS

2.5 Ensure each subject has a succinct plan for
approaching remote learning that is flexible enough to
account for staff illness and is mindful of staff workload
allowing an efficient deployment of resources and that
follows expectations around provision of feedback –
Curriculum maps and KO in place by July

CD/LNW

2.5b Plan identifies who produces the work for each
year groups
2.5c Plan identifies who devises assessments using
comparative marking to ensure work standardised
2.6 Ensure clear and consistent communication of the
expectation to avoid an over-reliance on long-term
projects or internet research activities. Planning should
use responsive teaching methods to ensure students
are making progress.
2.7 Ensure a SEND-specific plan with a tailored
approach addressing planning for these learners

AS

2.7a SEND parent guide to Remote Learning adapted
from whole school advice and guidance
2.7b Identify Key Workers for SEND students

CB

2.7c Responsive tracking of SEND engagement in
Remote Learning through Key Workers with clarity over
frequency and nature of contact
2.8 Survey all families to establish access to internet
and at least 1 computer/tablet for each learner to add
to the list established in lockdown

JBG

AS

Timescales
7th September staff
training
Department plan in
place by Friday 18th
September

AS

Ongoing monitoring

AS

Remote Learning
Guide ready to be republished within 24
hours of notice of
closure

AS

Remote Learning
Plan monitored
ongoing
Department plan in
place and discussed
in Covid line
management
meetings September

AS
CD/LNW

JBG

CB

CD/LNW
/HOS

Department plan in
place by Friday 18th
September
Staff training
ongoing

SEND plan in place
by Friday 18th
September
by Friday 18th
September
Identified during
lockdown
Ongoing

Ongoing
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and so make
good progress.

2.9 Train all new students how to use teams through
tutor time

RP

September tutor
time rota
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Aspect 2b - Specific curriculum guidance, tailoring our approach to DfE guidelines
Specific curriculum guidance
Use a curriculum sequence that allows
access to high-quality online and
offline resources and teaching videos,
and that is linked to the school’s
curriculum expectations
Give access to high quality remote
education resources

Select the online tools that will be
consistently used across the school in
order to allow interaction, assessment
and feedback, and make sure staff are
trained in their use
Provide printed resources, such as
textbooks and workbooks, for pupils
who do not have suitable online access

Recognise that younger pupils and
some pupils with SEND may not be
able to access remote education
without adult support, and so schools
should work with families to deliver a
broad and ambitious curriculum.
Set assignments so that pupils have
meaningful and ambitious work each
day in a number of different subjects
Teach a planned and well-sequenced
curriculum so that knowledge and skills
are built incrementally, with a good
level of clarity about what is intended
to be taught and practised in each
subject
Provide frequent, clear explanations of
new content, delivered by a teacher in
the school or through high quality
curriculum resources and/or videos

Gauge how well pupils are progressing
through the curriculum, using
questions and other suitable tasks and

Sir John Colfox Academy approach
Curriculum sequence is set out in the curriculum maps that have
been created by departments. These have been created and KO
developed from these. This gives the sequence and key knowledge
that is developed over time. These are available on the school
website and can be access through teams. These are used to support
the learning which will be done via TEAMS.
Resourcing will be a combination of narrated PowerPoints
supplemented with access to high quality resources deployed where
they fit with our planned curriculum maps and KO. We will continue
to do what we can to ensure that materials can be accessed by all
learners.
We will use Office 365 and Microsoft Teams for all learner-teacher
interactions. Teams was used during the lock down and Staff
training will be provided in September 2020 for new staff of those
that want to explore Teams further. All staff have been trained how
to provide voice over to their PowerPoints as well as deliver online
live lessons.
We already have a list of students who have not got access to online
learning. We will create packs of work for these students based on
the curriculum maps and KO. These will be collected handed in and
marked. These students will have a weekly phone call from their
HOS to ensure that they are making progress with the work.
Tutors will check in with their tutees via teams or phone to ensure
that they are able to access the work. We already have lists of
students who during lock down needed this support. SEND students
will have access to specialist teacher and Teaching assistant who will
work with the classroom teachers to differentiate the work. This will
also include some live lessons and video calls to go through the work
on an individual needs basis. Parents must be present on these calls.
We will set work to mirror the curriculum maps, and link to the KO.

Curriculum plans exist for all subjects breaking knowledge and skills
into terms and supporting self-review that will be supported through
teacher assessment and feedback.

Staff have the option of delivering live lessons using MS teams and
making a recording of the lesson available for those who do not
access the live lesson. The alternative is that narrated PowerPoints
will provide clear explanations of new content and will be delivered
by school staff, making use of other resources which can be
introduced and embedded as appropriate.
Each timetabled lesson, there will be an opportunity for Q&A
between learners and a teacher in each subject area.
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set a clear expectation on how
regularly teachers will check work
Enable teachers to adjust the pace or
difficulty of what is being taught in
response to questions or assessments,
including, where necessary, revising
material or simplifying explanations to
ensure pupils’ understanding
Plan a programme that is of equivalent
length to the core teaching pupils
would receive in school, ideally
including daily contact with teachers

Work will be expected to be submitted on at least a fortnightly basis
with parents notified when work isn’t received and support offered
by the class teacher
Assessment will inform the depth of understanding of the delivered
content – knowledge will be activated as a core feature of the
resources provided and interleaving will be a key feature.

We will plan a programme that is of equivalent length to the
teaching pupils would receive in school, with opportunities for daily
contact with teachers.

Aspect 3 – School opening for the children of Key Workers and for vulnerable children
Guidance

In the event of a local
outbreak, the PHE health
protection team or local
authority may advise a
school or number of
schools to close
temporarily to help
control transmission.
Schools will also need a
contingency plan for this
eventuality. This may
involve a return to
remaining open only for
vulnerable children and
the children of critical
workers, and providing
remote education for all
other pupils.

Actions
3.1 Detailed plans were produced last term
for the education of the students of this
group of student and this will be reinstated
should there be a local lock down. This
includes using a rota system for staff so they
can still ensure they are setting and marking
the remote learning.
3.1a Staff will be based in the library so that
students can have support while doing their
Teams work
3.1b Prepare MS Form so that link can be sent
soon after notification of closure for parents
to book in so that we have an early indication
of numbers
3.1c Assign and notify staff including
identification of ‘cover’ for allocated team in
case of issues with availability due to illness
or self-isolation
3.2 Identify support staff to operate remotely
where their presence in school is not
essential – maintain only essential functions
operating on school site
3.2a Identify likely locations for work for all
staff (i.e. home/school) in planning for school
closure – all teaching staff to be on site
3.2b Provide the opportunity for staff to work
from their classrooms during school closure
to pupils, following health and hygiene
guidelines
3.3 Consider childcare for staff children so
that staff can operate a flexible remote
learning offer to deliver as normal curriculum
as possible

Staff
AS

Timescales
Ongoing

AS

ongoing

CD

By September 15th

AS/ML

ongoing

AS

By September 15th

AS

By September 7th

AS/
Bellrock

Ongoing

AS

By September 15th

Page 39 of 41

NB This policy is specific to the context of the Covid pandemic.

Aspect 4 - Pastoral provision
Actions
4.1 Develop plan around pastoral support and
provision in the case of school closure
4.1a Include weekly Teams opportunity in
planning
4.1b Include follow-up phone call for tutees
who don’t engage in Teams opportunity
4.1c Identify pupils for an enhanced list of
contact to be co-ordinated by the Inclusion
Manager and agree contact protocols with
tutor
4.2 Ensure ongoing opportunities to engage
with pastoral support activities

Staff
CD/LNW

Timescales
By September 15th

NP

HOS

From the plan the following tiered approach for departments is in place and agreed by departments:
Remote learning:
The different tiers below indicate the expectations of teachers for the situations. The tiers cover all potential
scenarios of which involve a mixture of students in the class and those self-isolating but who are not ill this
can occur when a member of the family has symptoms or they do but feel fine. If the student is ill then they
should not be expected to do work or us to set work.
Remote learning for students Self-isolating –
Tier 1: A few students in each year group – Class teacher sets work via teams this could be loading up a PP
from the lesson or the tasks done. Homework set as normal via teams.
Tier 2: A group of students “close contact bubble” – Class teacher sets work via teams this could be loading
up a PP from the lesson or the tasks done. Homework set as normal via teams.
Tier 3: A whole class of students – Class teacher sets work via teams or work sent home via packs – Time
normally teaching students used to prepare resources and set work.
Tier 4: Year group bubble – Coordinated response work set during normal lesson time and packs used for
those that have no internet access. Initially two weeks but then students will come back at different times if
they become ill or need to isolate for longer. After the two weeks this will be reviewed and then you will
follow the procedure in 1, 2 and 3 depending on number of students still off.
Tier 5: Key stage – This could be up to three year groups off – KS3 Y7-9 if this is the key stage that is off then
each class teacher could set the work in the short term, however me might be in a longer process where they
are off for an extended period. This might be due to staff shortages or national lockdown procedures. If this is
the case we need to consider dividing the year groups amongst staff. For example 2 staff are responsible for
Y7 another 2 year 8 … This would allow them to set all the work and use comparative judgement to assess
work and adapt curriculum based on these assessments. In terms of work load this would reduce the number
of lessons per year group being set by individuals and give a better understanding of progress. For KS4 Y10
and 11 these are GCSE classes which could be done in a similar manner however it is likely that these
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teachers would keep their classes and set the work and monitor although some subjects might want to
consider teachers specialising in particular topics.
Tier 6: The whole school – The proposal in 5 would be implemented if the whole school went into selfisolation.
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